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CAREER AND EMPLOYMENT INTERNET SITES
I. Job Posting Sites

A. Monster Board / O.C.C.

http://www.monster.com/
This job-posting site offers you information about jobs within the United States and countries around the world including Australia, Canada, the Netherlands, and the United Kingdom.  

B. America’s Job Bank

http://www.ajb.dni.us/
This site is updated by the U.S. public Employment Service and serves as a database for job vacancies or postings from 1,800 Employment Service offices.  The job listings include full-time jobs, professional, management, technical, clerical, sales, blue collar, etc.  

C. MNWorkForceCenter.org

http://www.mnworkforcecenter.org
“We are here to help create a world-class workforce in Minnesota.”  This site includes Jobseeker Services, including job listings, as well as the ability to post your resume, file for Unemployment Insurance, and access career information.  There is also Employer Services including the ability to advertise job opening(s), find employees, and/or access information and resources for any stage of the employment process.  Finally, up to date Labor Market Information is available, including the unemployment rate for your area, current workforce data, and reports about current economic trends. 

D. CarrerBuilder.com

http://www.careerbuilder.com
This site allows you to simultaneously search the daily classified ads from approximately 60 newspapers in the U.S.   It is also possible to search ads from the previous two Sundays.  Some of the major newspapers featured at this site are the Washington Post, New York Times, Chicago Tribune, and Los Angeles Times.  USA Today, the San Francisco Chronicle, and the Wall Street Journal are not available.

E. Twincities.citysearch.com

http://www.twincities.citysearch.com
The career center is a great resource for researching job opportunities in Minneapolis, St. Paul, and other cities within the United States.   You may post your resume and research employers; however, many of the services require membership.  This site also provides information about news, weather, real estate, personals, attractions, arts, music, movies, restaurants, nightlife, sports and recreation, shopping, and hotels in the twin cities.

II. Resume Sites on the Internet

A. Building a Resume

1. Job Star Central

http://www.jobstar.org/tools/resume/index.cfm

Canadian author and job expert, Gary Will, designed this site to include the listing and linking to dozens of articles about resume writing.  The site also offers Will’s expert reviews of each article.

2. 200 Letters for Job-Hunters

http://www.careerlab.com/letters
This site provides information on how to write letters to potential employers during a job-hunt.  Examples of cover letter, cold-call letters, thank-you letters, and letters on how to “leave a job gracefully” are available. 

3. ProvenResumes.com

http://www.provenresumes.com
This site is maintained by Regina Pontow and provides helpful tips about constructing electronic resumes in an article titled, “Scannable Resumes”.  The site also address issues with resumes in the following articles: “Hard Copy versus Electronic Resumes,” “Biggest Mistake of Electronic Resumes,” etc.

B. Interview Information

1. Job Interview Network

http://www.job-interview.net
This site provides useful information for interviewing.  Resources include mock interviews with practice questions and answer tips and career specific tips.  The following jobs are highlighted: accounting, aviation, consulting, information technology, marketing, military, religion and teaching.

III. Career Counseling Sites

A. Personality/Traits

1. The Personality Page

http://www.meyers-briggs.com
This site does not offer the Myers-Briggs Type Indicator.  However, an online test called “The Personality Questionnaire” is available to measure your “Type”.  The fee is $3 and the results are returned quickly online with a summary of your personality type, a career report which lists suggested careers, and a report on implications for your Type in relationships.  The career report is meant to be a starting point versus an extensive analysis of careers which might appeal to you.

B. Free Online Tests Dealing with Careers

1. The Career Key

http://www.ncsu.edu/careerkey
Designed by Lawrence Jones, the interactive instrument at this site asks you to identify jobs that interest you, your hobbies, your abilities, how you see yourself, and your values. It will then tell you your three-letter “Holland Code”.  The test is longer than the Career Interests Game and provides you a list of possible occupations.

2. Career Guide

http://www.wa.gov/careerguide/index4.html
http://www.wa.gov/careerguide/career/assess
The Career Guide is divided into three sections: Career Search, Education and Training, and Preparation for Employment.  The Career Search includes is a self-assessment instrument designed to help you determine your interests and aptitudes and focus on occupations which correspond with your self-assessment. This site also provides information about “non-traditional employment” for both genders, interesting statistics about women workers, and career possibilities for displaced homemakers.

C. College or University Career Offices Online

1. CollegeRecruiter.com

http://www.collegerecruiter.com
This site is designed for students who are seeking part time jobs or internships and graduates who are seeking full time career opportunities.  Job postings are available as well as an email service which notifies you of new job openings.

2. Connections for the Real World

http://www.eGrad2000.com
This internet site offers “firsthand advice” for students and graduates.  Topics include: deals, careers, travel, money, moving, graduation, and life. 

E. Commercial Career Offices Online

1. JobSmart

http://jobsmart.org/
Job expert, Mary-Ellen Mort, developed this career counseling site which offers many articles that all job-hunters: a list of and links to online career guides, a section on resumes, and explores the “hidden job market”.  In addition, a great collection of salary surveys is available.

IV. Career Fields

A. The 1998-99 Occupational Outlook Handbook

http://www.bls.gov/oco/
This site is the online version of the Bureau of Labor Statistics’ official handbook.  It is a great beginning resource for researching occupational fields.

B. ISEEK

http://www.iseek.org
Internet System for Education and Employment Knowledge is a collaboration among several Minnesota government agencies and institutions of higher education.    There are four main areas of resources, including career planning, education and training, employment information and business information.  The site has a wealth of information and often using the “site map” on the home page is a useful way to grasp the breadth and depth of  highly valuable and useful information available.

V. Salaries and Finances

A. Job Star Salary Info

http://www.jobstar.org/tools/salary/sal-prof.cfm
Over 200 salary surveys are listed on this site.  This is a great resource for salary information.

B. CareerJournal

http://www.careers.wsj.com/
Salaries and salary trends are listed on this site based on the latest news in the Wall Street Journal.  The site focuses on various segments of the job market.  

VI. Identifying Companies in Your Field

A. SalesLeads USA: American Yellow Pages

http://www.infoUSA.com/
Sponsored by infoUSA, Inc., this site lists 11 million businesses and 110 million households.  You can search by type of business, and by town and state.  

B. Yahoo! Company Directories

http://www.yahoo.com/Business_and_Economy/Companies/
This site contains an excellent list of directories for job-hunting purposes.  It also has resources for women, minorities, GLBT community members, and others.

VII. Resources for Working for Nonprofits

A. Minnesota Council of Non Profits

http://www.mncn.org
Minnesota’s statewide association of non-profits offering information on how to find a non-profit, find job openings in non-profits and how to start a non-profit, as well as events and workshops and management, legal and fundraising resources.  

VIII. Geography

A. FreeTrip’s AutoPilot and Maps On Us

http://www.freetrip.com/          http://www.mapsonus.com/
Need to drive somewhere by car? These two sites will equip you with directions, a personal and comprehensive driving itinerary, total trip distance, driving time, location of hotels/motels, restaurants, tourist attractions, and extensive maps to help you get to your destination.

B. Realtor.com

http://www.realtor.com/
This is a useful site for someone considering moving to a new town or city.  Services offered include: The Salary Calculator for comparing the cost of living between different cities, The Moving Calculator to estimate moving costs, The Insurance Professor which estimates auto and home insurance premiums, Relocation Crime Lab giving you crime indexes for over 500 cities, a Mortgage Qualification Calculator, and a Relocation Wizard which constructs a timeline for your move.   This site will also show you the location of the nearest schools if have your new address.

IX. Higher Ed-Related Job Sites

A. Higher Education Jobs

http://www.hire-ed.org
B. American College Personnel Association (ACPA) Ongoing Placement

http://www.acpa.nche.edu/placemnt/placemnt.htm
C. Chronicle of Higher Education

http://chronicle.com/jobs/
D. College and University Personnel Administration (CUPA) Job Line

http://www.cupahr.org/
Adapted from:  Job-Hunting on the Internet (1999) by Richard Nelson Bolles and 100 Top Internet Job Sites (2000) by Kristina M. Ackley
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