



 Instructions for Completing Your 





   Individual Action Plan (IAP)


Breaking your decisions into small concrete steps makes the process of career choice more manageable.  You may want to get help in developing your action plan from a human service professional or a trusted person in your life.  Use the Individual Action Plan on the following page to help organize your decision-making.  Follow these steps:

1. Write your name and the date at the top of the Individual Action Plan.

2.     Write your decision-making goal in the space provided.  Examples include:

· Choose a program of study

· Get a job related to my education

2. In the first column, list any activities that you can think of that will help you reach your goal.      

Examples include:

· Learn about entry requirements for physical therapists

· Talk with professionals in my field

· Locate possible job openings

4. In the second column, identify any people or information resources that you will need to complete each activity.  Examples include:

· Occupational Descriptions of physical therapists

· Identify people who can help me locate possible job openings

5. Review the activities you have written down, and then show in the third column which activities you will do first, second, third, etc.  The information you get in one activity may be needed in a following activity.  For example, you will need to know where job openings may be before you can fill out a job application or send a resume and cover letter.

6. In the fourth column, write the date that you plan to complete the activity.  This step makes your action plan more concrete.

7. As you complete each activity in the plan, place a check mark in the fifth column.  This will give you feedback on your progress.

8. Finally, as you complete your action plan, be aware of any negative thoughts that may interfere with your ability to complete your action plan.  Remember to identify, challenge, and alter any negative career thoughts – and then follow up with action.
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