UCCS Test Center:  Hours

HOURS for 9 Eddy Hall:

Testing Room:  
MWThF – 8:30am to 4:30pm* 




Tuesday – 11:30am to 7:30pm




*In 2004: closed Thursdays in June, closed Mondays in July and August)

CBT Center:  Hours vary seasonally based on demand.  Most days are open for two sessions with hours listed below, but some may have only one session if demand is low.  Generally we’re booked 1 to 2 weeks out for a weekday, and 4 to 5 weeks for a Saturday, though we may be booked out much farther during peak periods (fall and early winter).

Fall and Winter:  Monday (as needed, mostly in late October through December) 8:00am-5:00pm



     Tuesday 11:00am – 8:00pm



     Wednesday through Saturday 8:00am – 5:00pm

Spring and Summer:  Tuesday, Wednesday, Friday, and Saturday - hours as above.

Note:  CBT and Testing Room hours, updated each week, are posted on the outside door to room 9.

UCCS Test Center:  Staff

Caroline Conley:
9 Eddy Hall, 624-3510 




Hours:  MWThF, 8:00am – 4:30pm





   Tuesday, 11:00am – 7:30pm 
Schedules and administers a variety of paper/pencil and computer-based (SkillsOne) tests, including scholastic aptitude, intelligence, vocational, personality, and study skills inventories, distance examinations, and some national tests.  All testing is by appointment unless otherwise specified: 

Counseling Tests – tests referrals from UCCS counselors, Boynton providers, outside psychologists, Disability Services, and other campus counseling offices.
Distance Testing – administers distance examinations for students of other institutions, national and international. 
CLEP (College Level Equivalency Program) – schedules and maintains CLEP testing calendar, updates software, and assists CLEP examinees.
MAT (Miller Analogies Test) – Administers MAT on Tuesdays at 5:00pm.
ACT Residual (for UM only) – Administers on walk-in basis (except November-December dates), with referral from Admissions Office, on Fridays at 9:00am.
CAE (Certified Approvers Exam) – Administers monthly, as scheduled.
MELB (Minnesota English Language Battery) – Administers to referrals from ESL at start of each semester, as scheduled.

Enters testing information into the Protégé client database and creates monthly reports. 

Assists and backs up Computer-Based Testing Center staff.

Denise Williams:
9 Eddy Hall, 624-5520





Hours vary with CBT Center hours (except Mondays).

Runs the Computer-Based Testing Center, which administers the GRE, GMAT, TOEFL, PPST, and NBPTS.  

Assists and backs up testing room operations and occasionally national testing.

Peg Nicholson:
22 Eddy Hall, 626-8648




Hours:  Monday – Friday, 9:00am – 5:30pm

Prepares materials for national paper/pencil admissions and occupational certification testing that is done mostly on Saturdays, including ACT, LSAT, MCAT, Praxis, SAT, TSE (and about 100 others).  

Handles miscellaneous phone inquiries about testing.  “If you can’t figure out what test they are talking about, send them to me.”

Sells tests/inventories to departments and instructors on campus for student groups, sometimes in conjunction with UCCS Outreach program.  Also sells inventories in limited quantities to counselors for use off campus or in private practice.

Backs up testing room and cbt center and program director.

Things I have that you might want to borrow:

· Loading Zone Permit

· Two-wheel dolly

· FAX (backup if fax machine in 200 is down)

· Lots of empty boxes to give away

Harriet Strasberg:
22 Eddy Hall, 624-3571




Hours:  Monday – Friday, 7:00am – 3:30 pm

Manages all testing services.  

Implements new testing programs with testing companies or referring organizations.

Hires, trains, and supervises testing staff listed above plus about 30 part-time proctors.

Serves as liaison to other departments and outside referrers.

Generates monthly reports on all testing services and revenues.

Backs up all testing positions. 

