Request for Website Changes

University Counseling & Consulting Services

Website Committee

Staff Name: 





Date Submitted: 

______
Webpage Name and URL:

Please check the appropriate blank if you are making an addition, deletion, change or are reporting a technical problem. Explain your request in detail.

Also, if you are making any type of change to a current webpage, please print out the particular page and manually make the changes in order to give further visual instruction to the programmer and to ensure that the changes are accurately made.

Please indicate your request below:
Indicate date requested AND date to be removed (if only a temporary addition)


 Addition (Please send a WORD file of text)

____________           ____________

Details/Instruction:________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______ Deletion
​​​____________ 
____________


                                          

Details/Instruction:________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______ Change





____________
____________

Details/Instruction:________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______ Report Technical Problem



____________
____________

Detail/Instruction:_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Website committee recommendations/action:

